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indexed. Not illustrated. 1894 Excerpt: . 30 hours; designing and painting Roman letters, 2 colors, 34 hrs.;
designing and painting Antique letters, (three colors, ) 26 hours; painting and shading Antique letters, (in four
colors, ) 10 hours; designing and painting Italic letters, 10 hours; cutting in letters, 36 hours; embossed lettering,
30 hours; ornamental signs with scrolls and corner-pieces, 24 hours; final examination, original designs for
signs dictated by instructor, 40 hours. Stenography Class. Divided into twelve sets. System adopted, Graham s.
The graduation exercise is at 120 words per minute, continuous dictation, current business matter. Further
opportunity for perfection is aIorded to graduates of the class: they are selected as amanuenses to the various
heads of departments in their daily clerical labors, and are moreover, in the capacity of assistant-instructors,
intrusted with the coaching of beginners. There are some six or eight paroled men, graduates of the class,
presently engaged as stenographers in open life. During the past year nine prisoners found employment of this
nature. Many members of the stenography class have become expert shorthand-writers, and some of those
liberated were enabled to make for themselves, by means of the knowledge here acquired, comparatively
brilliant positions in the industrial world. Typewriting Class. It is intimately connected with the class in
stenography, its members as a general rule belonging also to the other department. Remington machines 1
and 2 are the typewriters employed. There are five in all. Instruction is furnished conjointly with stenographic
work; thus, beginning with a...
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